
 

What Every Manager Needs to Know 
 

 
New Mini-Book Series Explains Simply "What Every Manager Needs to Know" 
A new five-booklet series to help educate managers about employment law and keep their 
companies out of court is being offered by CalBizCentral, the source for California business 
and human resource compliance products, presented by the CalChamber. 
 
This is a must-have series of books that gives managers an overview of the HR rules that 
apply to hiring, evaluating, disciplining, terminating and paying non-exempt employees. This 
is a series of mini-books purchased by HR for company managers that provides an overview 
of the regulations that pertain to 
 
    * Hiring: Recruiting, interviewing and making the employment offer 
    * Evaluating: Developing, preparing and conducting performance evaluations 
    * Disciplining: Communicating, documenting and discipline methods 
    * Terminating: Preparing, documenting and executing legal termination 
    * Paying non-exempt employees: Scheduling, enforcing and documenting 
 

The booklets in the What Every Manager Needs to Know About series include frequently asked questions managers are likely to 
receive from employees. More information is available at www.calbizcentral.com. 
 
These products are produced by CalBizCentral presented by the CalChamber, a publisher of top-quality human resource products 
and services with more than 100 years of experience helping California business do business. 
 
 

Substantial discount  when you purchase through your local chamber of com merce.  
 
Order Today and SAVE! 
 

Business Name _____________________________________ 

Contact Person _____________________________________ 

Address ___________________________________________ 

_________________________________________________ 

Telephone _________________________________________ 

E-mail ____________________________________________ 

 

_____”What Every Manager Needs to Know” mini book series 
 $25.00............................................................... $______ 
Other Tools to Help You Comply: 
_____Employee Handbook Software for California Employers 
 $114.68............................................................. $______ 
          California-specific, intuitive, Wizard-based software designed to create 

and/or update an employee handbook quick and easy. 

_____2008 California and Federal  
Employment Poster.............................................. $_____ 

 All 16 required notices on one non-laminated poster - $33.17 
 _____ English _____ Spanish 

 
 All 16 required notices on one laminated poster - $50.33 
 _____ English _____ Spanish 

  
Subtotal ................................................................ $_____ 
Tax....................................................................... $_____ 
Total..................................................................... $_____ 

 
  

 
Another business solution brought to you by CalBizCentral  

presented by the CalChamber and the  
Chico Chamber of Commerce 

300 Salem Street,  
Chico, CA 95928 
(530) 891-5556 

www.ChicoChamber.com  


